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Business English Test     9/10/01

1.  Correct the error in each of these sentences.

I am happy to inform you that the goods have arrived yesterday.

If we would have started the meeting on time, we would have finished all the business on the agenda by now.

Thank you again for agreeing to attend our special meeting next Thursday. I look forward to see you then.

Will we get the contract?  This is the sixty-four thousands dollar question.

I am pleased to announce that the salaries of all staff in the IT section will be increase by 2.8 percent from June.

2.  Insert the correct prepositions in the following sentences.

I was very interested _____ what you had to say about cutting costs.

We will contact you again sometime _____ the next two weeks.

They completed the whole project all _____ their own.

Most customers for these products are aged _____ 15 and 35.

This project must be finished _____ next Friday.

3.  Pronunciation. In the words below, mark the syllable which takes the main stress.

     STRAT-E-GY

     PER-SON-NEL

     AD-VER-TISE

     AN-A-LYSE

     E-CON-O-MY

4. make and do – what’s the rule?
To _______ a good job

To _______ business

To _______ a decision

To _______ a profit

To _______ an appointment

5.  Match the right ‘power verb’  to make the correct ‘winning’ collocation.

She thinks…
obstacles

She focuses…
conflicts

She overcomes…
market opportunities

She identifies…
strategically

She resolves…
on the customer

6.  Business travel – insert an appropriate word in the space.

If your suitcase is too heavy at the airport check-in, you may have to pay an _______

baggage charge.

On a plane you can have a window seat or an ______ seat.

At the railway station, you have to know from which ______ your train leaves.

In a hotel, if you want a room with two single beds you ask for a ______ room.

In a restaurant, you can ask for still or ______ water.

7.  Business expressions – what do the following terms mean?

A freebie  ______________________________________________________

A perk  ________________________________________________________

A war chest  ____________________________________________________

A number cruncher  ______________________________________________

Bells and whistles  _______________________________________________

8.  Most employees receive salaries – but what do these groups of people receive?

Students…

Accountants, architects and lawyers…

Senior citizens…

Sales reps…

Shareholders…

9.What do these initials and abbreviations stand for?

CFO (the company’s money manager) …

M & A (when companies get together) …

ROI (what you get back when you put money into a business) …

SMEs (companies of a certain size) …

IPO (your first chance to buy shares in a company) …

10.  Match the following business terms with their meanings.

To get the sack
To make trouble

To move the goalposts
To go bankrupt

To rock the boat
To hide something

To go bust
To lose one’s job

To sweep something under the carpet
To change the rules

11.   Which is the right explanation for the headlines below.

BROWN VOWS TO REDUCE TAXES

Brown has promised to reduce taxes

Brown has refused to reduce taxes

DIRECTORS SPLIT ON FUTURE STRATEGY

The directors ended their meeting before taking a decision about future strategy

The directors disagree on future strategy

FLINCO EDGES CLOSER TO THE BRINK

Flinco is facing an extremely difficult financial situation

Flinco is moving slowly into profit

SPOTCO BANK TO GO PUBLIC

The bank is planning to announce previously secret information about its finances

It will soon be possible to buy shares in the bank on the stock exchange

BRAZIL BUCKS LABOUR TREND

Brazil is attracting workers by paying them in dollars

Brazil’s employment figures are different from those of other countries

